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Project Proposal 

The Au Diapason Foundation is grateful for every fundraising activity that is sponsored and 

organized by other organizations or individuals. It is through the community’s support that 

Au Diapason can continue providing free services and palliative care to terminally-ill patients 

and their families, with respect, dignity and compassion. 

The Foundation collaborates with schools, businesses, community groups and individuals, if 

they want to organize a fundraising activity benefitting La Maison Au Diapason. These 

events are also an excellent way to raise awareness about the services and care that Au 

Diapason provides. 

Before you begin… 

 Please contact the Coordinator, Fund Development to discuss your project before 

completing this form. 

 Every activity must be approved by the Foundation before you begin organizing and 

collecting funds. 

 Please allow two weeks for the revision of your project.  

 The proposal must be completed in full before it can be reviewed. 

 

Who is Organizing the Fundraising Activity?  

Please describe who will be involved in the project: 

Organization name: _______________________________________________________ 

Contact person: __________________________________________________________ 

Address: ________________________________________________________________ 

Phone number: __________________________________________________________ 

Email address: ___________________________________________________________ 
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Organizing committee members: 

Name Phone number 

  

  

  

  

 

Description of the Fundraising Activity 

Activity name: ___________________________________________________________ 

Description: _____________________________________________________________ 

________________________________________________________________________ 

Date :___________________________________________________________________ 

Location : _______________________________________________________________ 

Target audience: __________________________________________________________ 

 

Sponsors  

A sponsor is any individual, business, association, etc. who gives money, a product or service 

in exchange for visibility or advertising during the fundraising activity.  Please note: this is 

different from a donor, who makes a donation in exchange for a tax receipt. This 

point is discussed on page 3. 

Are you looking for sponsors? ______ Yes _____ No 

If so, please note that the Au Diapason Foundation is very grateful for the support of our 

sponsors. To avoid the over-solicitation of businesses and individuals, and to ensure 

compatibility with our mission and vision, please provide the names of the sponsors you 

want to contact for approval. 

Business, corporation, association, etc. Location 
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Tax Receipts and Budget 

The Au Diapason Foundation strictly adheres to Canada Revenue Agency’s rules and 

regulations. As not all donations are eligible for a tax receipt, please consult the 

Foundation and obtain approval before promising tax receipts to donors. 

The Au Diapason Foundation issues a tax receipt for donations of $25 or more.  Donations 

must be made to: La Fondation Au Diapason. 

Will you be requesting that the Au Diapason Foundation issue tax receipts for your 

fundraising activity?  ______ Yes ______ No 

If so, please attach a budget including planned revenue and expenditures, as well as projected 

net revenue, in order to determine the amount that is eligible for a tax receipt.  

After the event, please send us contact information for every donation of $25 or more 

(including name, address, phone number and amount donated) so we can issue a tax receipt. 

In order for us to be accountable to our donors and to issue tax receipts in a timely manner, 

we ask that all donations be submitted to the Au Diapason Foundation in the 30 days 

following the fundraising event. 

Licences and Insurance 

 Some activities require a permit or license, including bingos, draws or those involving 

the sale of alcohol. The foundation cannot apply for any permits or licenses 

required for your event. The foundation will also not provide authorization 

letters to obtain such permits. Should an alcohol permit be required, we 

recommend you host your activity in a location that already has a permit. 

 Is the location of the fundraising activity covered by an insurance policy? 

Communication and Public Visibility 

To help provide visibility during your fundraising activity, the Foundation can supply various 

identification tools and communications material. Please indicate how many of the following 

items you require (please note that all products must be returned to the Foundation after the 

event). 

Coroplast sign: ______________  Banner: ________________________ 

Donation box: _______________  Cheque for presentation: ___________ 

Brochures: __________________   

 



4 
 

 

Representation from the Au Diapason Foundation 

The Au Diapason Foundation tries to attend all fundraising activities organized by 

community members.  However, due to the large number of events per year or the date of 

the activity, it is not always possible for us to attend. If you would like a representative from 

the Foundation to be present at your fundraising activity, please notify us 30 days before the 

event and we will do our best to participate. 

 

Agreement 

1. The Au Diapason Foundation does not provide funds to organize fundraising 

activities.  The organizing committee cannot make expenditures on behalf of the Au 

Diapason Foundation.  The Foundation is also not responsible of any commitment 

or partnership made by the organizers. 

2. All advertising material for the event, including our logos, must be approved by the 

Au Diapason Foundation. 

3. The organizers agree not to hold the Au Diapason Foundation, La Maison Au 

Diapason and/or L’Équipe d’accompagnement Au Diapason responsible for any 

incident, damage or loss in association with the fundraising event. 

4. The organizers are responsible for the event ticket sales. 

5. The Au Diapason Foundation must approve of any spokesperson requested for the 

event. 

 

_____________________________________  __________________ 

Contact person’s signature     Date 

 

Please return the completed form to the Foundation by email, mail or fax: 

 

La Fondation Au Diapason 

50 rue du Diapason, Bromont, Québec  J2L 0G1 

Fax: (450) 534-4267  

cmoisan@audiapason.org 

Phone: (450) 534-2002, ext. 248 


